Module One: Keeping Your Money and Stuff Safe
Module Objectives:

· Participants will be able to define words  

· Participants will be able to talk about experiences   

· Participants will learn their rights and responsibilities  

	 Financial Safety and Knowing Your Rights

(2 hours)


	1
	Getting Started, Introductions and Definitions
	· Overview 

· Ground Rules

· Icebreaker

· Empowerment

· Three Themes

· Defining Safety

· Defining Terms

· Self Discovery
	50 Minutes

	
	2
	Exploring Experiences and Knowing Your Rights
	· Who can take advantage?

· Explore three Examples

· How to tell
	55 Minutes

	
	3
	Review and Wrap Up
	
	15 Minutes





Materials Needed:

1. Flip Chart

2. Markers

3. Masking Tape

4. Participant Name Tents

5. Computer with PowerPoint®

6. CD Projector and Screen

7. Yes and No Cards for each Participant
8. Resource guide

9. Paper and crayons
	Module 1: Part 1: Course Overview and Definitions
	Estimated Time: 
50 minutes

	Cues
	
	Content
	
	Notes

	[image: image1.wmf]
List the course’s three main themes and ground rules to be covered.

	
	Before your participants arrive, post the three themes of the training and the proposed ground rules on flip charts so everyone can see them. Keep both posted for the entire training.
Three Themes:

1) Right to Be Safe

2) Right to Speak Out

3) Right to Get Help
Ground Rules:

· Only one person talks at a time

· Listen when others are talking

· Turn off/mute cell phones

Optional: Whatever is said here is confidential. Please do not share other’s personal stories outside of this room.
Please be aware that if I learn that someone is being hurt or is hurting someone else, that I need to find out more information and make sure the person is safe. It is important that everyone is safe.
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Welcome
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Clarify the classroom ground rules and review housekeeping information.


	
	Before we get started with the training, we need to create some training ground rules. I listed some on the flip chart. 

Instructor reads:

· Only one person talks at a time
· Listen when others are talking
· Turn off/mute your cell phone 
When acceptable to you, you can ask participants to put their cell phones on vibrate mode. Don’t answer phones during this training.

Are there other ground rules you’d like to add?

Here are some ground rules that were suggested at other trainings:

· Everyone should participate.  Please participate freely.
· Be on time. I will start and end on time, so please be here on time so you don’t miss any information.
· Respect the opinions of others. Be respectful of others and what they think
Once each participant has had an opportunity to add a ground rule, ask if there are any other comments and then by a show of hands ask the participants to accept ground rules by saying something like: “Can we all agree on these ground rules?”
	
	

	
	
	Housekeeping:

· You will have:

· Breaks. (Add the number and length of the breaks. e.g. there will be one 15- minute break.)
· The restrooms, vending machines, coffee and water are… (provide directions)

	
	

	
	
	Now that the breaking times and restroom information is of the way, let’s begin training.
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Conduct an ice breaker as an introductory exercise.


	
	TIP: People are often hesitant to participate in training programs until they become comfortable with their fellow training participants and the instructor. To help initiate participant interaction, instructors often initiate exercises called “icebreakers” to get people talking and interacting. One of the most common methods to get participants talking is to have them talk about something they know- themselves or their own experiences.


	
	

	[image: image5.png]



Slide: 2
[image: image6.wmf] 


Icebreaker Exercise:

Questions for participants


	
	Icebreaker Exercise
Using a round robin format, ask each participant to answer one of the following questions. Be sure to let participants know they can pass if they want to, and be sure to take your turn.

The questions below are simple and fun, and serve as a way to have the group interact before getting into module material.
1) What is your favorite food? 

2) What is your favorite TV show?

3) What makes you laugh?

4) What is your favorite thing?

5) What is your favorite holiday?

6) What are you most proud of?


[image: image7.emf]Fun Questions
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That was great. Thank you. 
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Know Your Rights
	
	
[image: image10.emf]Your Rights

•

Right to Be Safe

•

Right to Speak Out

•

Right to Get Help
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Today we will be talking about your rights. Everyone has the right to be safe, speak out and get help.

1) You have the right to be safe at home, at work and in your community
2) You have the right to speak out and tell someone if you feel unsafe
3) You have the right to get help from others when you don’t feel safe.
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What is Empower-

ment?


	
	
[image: image12.emf]Knowledge Is Power
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Knowledge is power. When you have knowledge, it helps you to: 

· Make wise decisions

· Speak out

· Stay safe

· Know what is right
· Stick up for yourself
Instructor Note:

We have defined empowerment through the phrase “knowledge is power.” Please refer to the Introduction in the overview of the curriculum for more information.
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Defining Safety


	
	
[image: image16.emf]What is Safety?

•

Safety is not being in danger.

•

Safety is being free from harm or risk of 

harm.

•

Safety is about keeping safe at home, at 

work and in the community
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Safety is about not having someone hurt you, take your things or do things that scare you.
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Safety Exercise
	
	
[image: image19.emf]Safety Exercise
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•

Draw a picture of safety

•

Describe it

 


Using the supplies provided (paper, crayons and markers), draw the feeling of being safe. You can draw a place that makes you feel safe. Or you can draw a thing you do to keep safe. Or you can draw a person that makes you feel safe.

Option/Alternative: 

Have participants act out what it feels like to be safe; or tell what it feels like when you are safe.
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Defining Safety


	
	
[image: image23.emf]What is Safety?
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•

At home

•

At work

•

In the community


Can you name some ways to stay safe?

How do you keep safe at home?

Examples: locking your window and doors, being careful when you cook, being careful when you take a bath or shower
Can you think of some other things?

What about safety at work?

Examples: protecting your purse, wallet, lunch, being careful with any tools you may use
Can you think of other examples?

What about community safety?

Examples:  not talking to strangers, using seatbelts, crossing the street at a traffic light
Can you think of other examples?
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Overview of Safety
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Money & Stuff

Support/Care

Physical & Verbal

Sexual Safety
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Part of safety is about keeping your money safe, your things or stuff safe, being safe at home and being safe around others.
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Overview of Safety


	
	Safety is a part of being happy. Everyone has the right to be safe. All parts of your life should be safe.
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Overview of Safety

    Continued
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· Sometimes you may not feel safe
· Sometimes when you are not safe, it makes you feel sad and unhappy
· You have the right to be happy and safe
Instructor Note:

In the following section, we discuss a consumer’s right to speak out. It is important to note that “speaking out” may be conducted differently with persons with non-verbal communication techniques. There are a variety of ways to speak out including but not limited to sign language, writing, and/or using a communication device.
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Know Your Rights:

3 Themes
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As a reminder, we are going to explore your rights to safety. Remember your drawings? Remember your feelings of safety?
1. Right to Be Safe: at home, at work and in the community
What makes you feel not safe? How do you feel when you are not safe? Prompt: scared, worried, angry, sad, hurt or nervous to trust others.

2. Right to Speak Out: You have the right to tell if you don’t feel safe.

What does speaking out mean to you? How would you tell a friend to speak out? Who would you speak out to if you didn’t feel safe?   

3. Right to Get Help: You have the right to have others help you when you are not safe.

We will talk more about how to get help later in the training.
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Defining Money
	
	We are going to talk about keeping your money and stuff safe. Today you will learn some safety tips about keeping your money and stuff safe and you can share this information with your friends and family. Safety and keeping your money and stuff safe is important for everyone.
First we are going to talk about money.

[image: image39.emf]Parts of Safety
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What is money? 

Instructor prompts discussion and then provides the following definition:
Money is something that is exchanged for something else. Another word for exchange is paying. 
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Defining Money

	
	Can you think of some examples?

Prompt the participants to provide the following answers:

Money can be dollar bills, coins, personal checks, checks you receive from the government - like Social Security checks - credit cards and debit cards
Instructor Tip: You can bring examples of the different kinds of money (coins, dollar bills, credit cards, debit cards etc.) to demonstrate 
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Defining Money


	
	After the participants have shared their definition of money, bring up slide to visualize what each of the types look like.


[image: image45.emf]Money
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Instructor: show examples of relevant types of money and define each of them as you show them:

· Cash = dollars bills and coins

How about checks? Can you name some examples of checks?

Instructor prompts:

· Checks can be your own personal checks or government- issued checks
· Personal – your checking account; means you have a personal banking account

· Paycheck – check your employer gives you for working

· Tax Refund

· Social Security
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Defining Money


	
	How can you keep your checks safe?

Sign the back of your checks with your name and account number, show id, deposit them in the bank

How about cards? What are debit cards?

Debit cards – connected to your bank account; you use it at a cash machine (ATM) or at a store.

What are credit cards?

Credit cards – these often look a lot like a debit card. Buying things with a credit card results in a bill every month.

Can you tell me about bank accounts?

Savings accounts – you can withdraw money and get money orders using your savings account at your bank.

Checking account – you can pay bills or withdraw money from your checking account.

How can you keep your money in your bank safe?

Review your statements. Put your account number on your checks when you sign them. Keep your extra blank checks and account information in a safe place.

	
	

	Optional Discussion
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Defining

Rep Payee
	
	OPTIONAL DISCUSSION:
What is a Rep Payee?

Some of you might not handle your money by yourself. You might have someone who handles your banking for you and receives your Social Security cash benefit. This person not only receives your checks but also is responsible for paying your bills. This person is called a “Rep Payee” or “Representative Payee”

How Many of You Have Them?

Note: If many of your participants have rep payees, you may want to spend some time focusing on safety tips later in the curriculum.
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What do you buy with your money?

	
	What do you buy with your money?


[image: image52.emf]What do you buy 

with your money?
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Instructor will prompt for examples from participants then bring up slide after ideas are given by participants
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Defining Money
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1. Bills (Expenses) – rent, phone, electric, water, personal credit card bill, medical and other housing expenses, cell phone bill, personal assistant, internet service fee

2. Food - Groceries

These bills need to be taken care of first before you spend your money on fun and extra things.

3. Transportation Expenses

4. Personal Grooming – shampoo, soap, deodorant, make-up, cologne, perfume

5. Clothes and Jewelry

6. My Stuff – CDs, DVDs, videos, cell phones

7. Fun Time – movies, ball games, dates, bowling, eating out

8. Savings – money you set aside for future bills or to use for an emergency.
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Optional Discussion

Savings
	
	Why is it important to save?

Instructor prompts discussion:
Savings are monies that you set aside to pay bills or to use in a case of an emergency.

If something unexected comes up, it is important to have a savings to help pay for it.

Can you think of examples of when you would use savings?

Prompt participants to discuss the use of savings for emergencies and special needs that aren’t accounted for in their budget.
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Optional Discussion

Prioritizing and Trade-Offs
	
	Can you always buy what you want?
Sometimes we don’t have as much money as we need to buy the things we want.
How do you prioritize what you spend your money on? 

Sometimes we have to sacrifice some things to pay for others. It is a good idea to create a budget and try to make decisions about what are the most important ways to spend our money.
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Defining Stuff

	
	What is Your Stuff?


[image: image64.emf]Your Stuff
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Your stuff are things that belong to you. They are things you use and buy with your own money. Sometimes your stuff are things that are given to you by others.

Instructors should prompt some examples:

· Clothes

· Jewelry

· Your stuff: CDs/iPods/DVDs/cell phones

· Personal grooming items

· Other stuff as defined by participants
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Defining Stuff & Personal Property


	
	Can you name other things that are important to you?

Instructor encourages each participant to add other important things.

What is Personal Information?

Instructor allows participants to share ideas and then define personal information as follows:
Personal Information is defined as the first name or initial and last name in combination with one or more of the following nonpublic unencrypted pieces of information: a Social Security number, a driver’s license number or state identification card, financial account number, credit card or debit card number accompanied by the applicable passwords or security codes. 
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Borrowing & Stealing
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Prompt discussion of each term below. Provide the definition after all participants have added their thoughts.
What does borrow mean to you?
Borrow (or lend): when you give permission for someone to use something (stuff or money). Usually there is an agreement that whatever was borrowed will be returned to you in good condition.
Steal: to take (the stuff or money of someone else) without permission. 
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Who Might Take Your Money and Stuff?
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Money and Stuff?
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Unfortunately, sometimes people take things that aren’t theirs. 

Who might take your money and stuff?


	
	

	[image: image75.png]



Slide: 19
[image: image76.wmf]
Who Might Take Your Money and Stuff?


	
	Instructor should use this slide to illustrate the point of who might take their money or things.
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These are just examples of who might take your things. As we discussed, there might be others.
	
	

	[image: image78.wmf] 


Who might take your money or stuff?


	
	Prompt them to answer this question. They may say someone in power wouldn’t do anything wrong.

Anyone may take your money or other things that belong to you—even if they are your friend, co-worker, care provider. Keep in mind that doesn’t mean all of these people will take your things. If someone does take something of yours, it is your right to speak out and get help!  

Remember, if you lend something to someone it is okay. If they borrow it and return it in the same condition you gave it to them, it is okay. What is not okay is for someone to take something from you without your permission.
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Defining Money


	
	
[image: image82.emf]How Can You Keep Your 

Money Safe?
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How can you keep your money safe?

Using your Yes and No Cards in front of you… Raise your Green card for Yes if you agree with the statements and Raise your Red card for No if you disagree with the statement.

Use examples from participants before and facilitate an exercise where participants can show their Yes or No cards

· Leave your money on your bed

· Keep your money in the bank

· Keep your credit cards and money in a locked container

· Place like your wallet or purse out of plain view
· Review your bank account statements
· Tell people your ATM pin number 
· Create a spending plan with someone you trust
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Tips on keeping your money safe
	
	Instructor shares some additional tips on keeping your money safe:

· Protect your Social Security number. Your Social security number leads to your identity. People can use your SSN to gain access to your bank information.
· Keep your ATM Pin number a secret. Your ATM card leads to the cash in your bank account. Don’t share your Pin number with others. Don’t let others use your ATM card.

· Check your receipt. When you buy something, ask for a receipt. Check to make sure you were charged correctly for what you purchased.

· Count your change. When you buy something with cash and are expecting change from the transaction, be sure the person has given you the correct change.

· Keep your money and credit cards out of sight. Whether in your own home or walking down the street, you should keep your wallet and money hidden from plain sight. Keep your wallet close to you and know where it is at all times.

· Create a budget. Know how much money you have and know how you plan to spend it. Be sure to set aside some money in savings in case you might need it for an emergency. 
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Defining Money
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Stuff Safe?
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How can you keep your stuff safe?

Using your Yes and No Cards in front of you… Raise your Green card for Yes if you agree with the statements and Raise your Red card for No if you disagree with the statement.

Use examples from participants before and facilitate an exercise where participants can show their Yes or No cards

· Keep your valuable things hidden or out of plain view.
· Tell people how much you paid for your fancy new ______ (cell phone, ipod, jacket)
· Keep your things under the care of someone you trust.
· Give permission for someone to use your things and agree on a time when they will be returned in the same condition
· Label your stuff with your name and/or address and phone number
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Tips on keeping your money safe
	
	Instructor shares some additional tips on keeping your stuff safe:

· Like with your money, we want to keep our valuable things out of sight or out of plain view. Don’t share where you keep your valuables with everyone. Only share with people you trust.
· Allow only people you trust to use your things. When you lend them your stuff, you should expect them to return it in the same condition as when they borrowed it.
· If someone asks to borrow something, you don’t have to lend it to them if you don’t want to. It is your choice to lend your things. You can say “NO.”
· Document what you have. Keep a list of your things on a piece of paper or on the computer. This list should describe your things and include model numbers and serial numbers.  Share that list with someone you trust. If something appears to be missing, you can use this list to help prove you own it.
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	Can you tell the person who is taking your things to stop? (Is that safe?)

Instructor Note: Stress to participants that they must assess the situation to ensure they are not in any physical danger from the person they are telling before they tell.
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Exercise: Practice Saying “NO”
	
	If you don’t want someone to take or borrow your things or money you can say “NO.”

Let’s practice saying “NO.”
Instructor demonstrates the appropriate way to say “NO” by using a loud, stern voice, not smiling and looking at the audience in a confident stance.
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Exercise: Practice Saying “NO”
	
	Why don’t you try…using a loud voice, everyone in the class say “NO.” Repeat a few times.

Instructor observes participants and makes recommendations on things they may need to do when saying “NO.”  Some examples: 

· Use a loud voice to be sure they know you are serious and they can hear you.

· Try not to smile or giggle when you say “NO.” If you smile or giggle, people may not take you seriously.

· Be confident, sit or stand tall, try to look at the person you are saying “NO” to in the eye.

Now, turn to the person next to you and take turns saying “NO.” I would like you to try this at least 3 times.

Instructor walks around and observes each participant’s efforts to say “NO.” Instructor provides positive reinforcement and concrete tips for each participant on how to improve. 

Now, we are going to go around the room. Each of you will show us you’re loudest and most meaningful “NO.”
Instructor encourages the class to clap after each participant says “NO.”
	
	


	Module 1: Part 2: Exploring Experiences & Knowing Your Rights
	Estimated Time: 
55 minutes

	Cues
	
	Content
	
	Notes

	Explore three examples

	
	Instructor reads each Example. After each Example is read, the instructor will ask each of the outlined questions in order. The objective is for the instructor to garner participant’s specific answers. 

At the appropriate time, the instructor should reinforce the key concepts of each of the Examples about participant rights and safety rules.

Instructor Note: The questions listed after each Example are a starting point for a group discussion. The instructor can tailor questions to the audience and the discussion. With this example, discuss what Anthony should do if his coworker did steal his jacket.
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Example #1


	
	
[image: image93.emf]Example #1

Anthony wore his new jacket to work. At the end 

of the work day when he went to get it, it was 

gone. He looked all over, but couldn’t find it. The 

next day at work he saw one of his co-workers 

wearing a jacket that looked just like his. 
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Explore one example

	
	Example #1

Anthony wore his new jacket to work. At the end of the work day when he went to get it, it was gone. He looked all over, but couldn’t find it. The next day at work he saw one of his co-workers wearing a jacket that looked just like his. 

Refer to the Your Rights poster in the room 

Let’s remember the rights we discussed in the beginning.
What should he do?

For each response, ask “Why?” Instructor should look for the following answers:
· Tell the supervisor
· Tell a co-worker and tell them that the jacket is his
· Ask another co-worker that he trusts to help him
What can you do to keep your things safe?

Instructor should be prompting the following responses:
· Label things

· Keep receipts
· Tell the supervisor if you live in a facility
· Tell a parent or someone you trust
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[image: image98.emf]Example #2

Joe lived with two roommates for a long 

time.  One of his old roommates moved 

to another state and a new roommate 

moved in with Joe. The new roommate 

went into Joe’s bedroom when Joe was 

not home and took several of Joe’s CDs 

and some money he had in a jar on his 

dresser.  
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Explore one example

	
	Example #2

Joe lived with two roommates for a long time.  One of his old roommates moved to another state and a new roommate moved in with Joe. The new roommate went into Joe’s bedroom when Joe was not home and took several of Joe’s CDs and some money he had in a jar on his dresser.  

Refer to the Your Rights poster in the room. 
Let’s remember the rights we discussed in the beginning.
What should Joe do?

For each response, ask “Why?” Prompt for the  following answers:

· Talk to the supervisor of the home
· Tell someone else you trust
· Talk to the roommate and ask him to return his things. Be sure you are in a safe setting before you do this.

What can you do to keep your things safe?

Instructor should prompt the following responses:

· Label your things with name, address & phone number.

· Save your receipts

· Keep a list of your things and share it with someone you trust

· Set up ground rules with people you live with to indicate that they must ask your permission before they take anything.
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Mary has a cell phone with prepaid minutes. A staff 

member in Mary’s group home asks her if he can 

use her cell phone. He tells Mary it will be a very 

short call. The next time Mary goes to use her 

phone, it won’t work. Mary asks another staff 

member to help her fix her phone. The staff 

member looks at the phone and tells Mary she used 

all her minutes. 
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Explore one example

	
	Example #3

Mary has a cell phone with prepaid minutes. A staff member in Mary’s group home asks her if he can use her cell phone. He tells Mary it will be a very short call. The next time Mary goes to use her phone, it won’t work. Mary asks another staff member to help her fix her phone. The staff member looks at the phone and tells Mary she used all her minutes.
Refer to the Your Rights poster in the room. 

Let’s remember the rights we discussed in the beginning.
What should Mary do?

For each response, ask “Why?” Prompt the following responses:
· Tell the supervisor of the home

· Tell a parent or someone else she trusts
· Say “NO” in the future 
What can you do to keep your phone safe?

Instructor should prompt:

· Keep your cell phone close to you
· Don’t lend to anyone unless you trust them
· If you do lend it to them, ask them to pay for the minutes they use
· Say “NO”
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Why is it hard to tell?


	
	
[image: image110.emf]Why is it Hard to Tell?
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Instructor prompts:
· Scared of getting hurt or of getting in trouble

· Guilty for letting this happen to me

· I think it may be my fault somehow

· Embarrassed by what happened

· Don’t want to get someone in trouble

· Uncomfortable sharing the information

· Don’t like talking to people I don’t know

Regardless of the intent of the abuser if the victim feels unsafe, the best thing for the victim to do is tell and get help.
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Optional
	
	OPTIONAL EXERCISE

Has there been a time when it was difficult for you to tell? What happened?

Be aware that this question can lead to disclosure. It is important for the instructor to judge his/her participants and determine if this would be an effective exercise to use.

Instructor should provide one example from their own personal history.
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	Do you remember when we practiced saying “NO?” We talked about how important it is to be serious and say “NO” in a powerful way. When we tell someone that something wrong has happened or that someone has taken something from us, we need to use these same tips.

These are tools on how to tell if you think someone is abusing you or taking your things without your permission.
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How to Tell


	
	
[image: image115.emf]How to Tell…

•

Stay calm

•

Don’t laugh or smile

•

Be confident

•

Tell the facts

•

Use a loud voice and speak up

•

Look the person in the eye or face
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How to Tell


	
	We discussed how hard it is to tell. Sometimes we feel uncomfortable or embarrassed to tell others when bad things happens.

When we are scared sometimes we raise our voice, cry or yell. It is important that we stay calm when telling so that they can understand what we are saying and help us to tell the whole story.

Sometimes when we are embarrassed we may smile, laugh or giggle. When we smile or laugh, it is hard for the person who we are telling to understand that we are not safe.
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How to Tell


	
	Even though you may think some of the story is not relevant, don’t hold back anything when telling what happened. The more information you provide, the more people can help you.
No matter what happens be confident in what you have to say. Even though it may be very difficult, try to look the person you are telling in the eye. This shows your confidence in yourself and the truth.

It is disappointing and frustrating when we tell someone something and we are not believed or helped. This is not your fault. If this happens to you, tell someone else until someone helps you. Keep telling until you are safe.

It can be hard to tell but it is important to tell. Sometimes how we tell can affect how people believe us.
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How to Tell Continued
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It is never too late to tell.
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Trust


	
	We talked about how to tell. Now we are going to talk about who to tell. Of course, we want to tell people we trust.


[image: image122.emf]Trust

•

Who do you trust in your life?

•

Why do you trust them?
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Defining Trust


	
	Who do you trust in your life?

Instructor has each participant share with the class one person they trust. Instructor can be the first to share his/her person of trust.

Who is worthy of your trust?

Instructor prompt:
· Someone that makes you feel safe and comfortable
· You can rely on them 
· They are honest with you
· They help you when you need help
· You can depend upon them
· Someone you go to when you need help
· Someone you know will help you when you need help
· Person that keeps their promises to you
· Someone you have gotten to know over time as being reliable
You have identified people you trust in your life. Do you see how this list matches up to why you trust them?
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Who Can You Tell?
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Instructor should explain that sometimes the same people we tell are the same people who may be people who can hurt us. Before you decide who to tell you must decide who you can trust.

Who else can you tell?

Instructor encourages participants to share other ideas.
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Who Can You Tell?

Continued


	
	Would you ever tell a stranger? When?

Participants share situations when it may be appropriate to tell a stranger: 

· When there is no one else to help
· When a stranger sees what is happening and no one else does

· When it becomes a legal issue

· Prompt for other responses from participants

	
	

	[image: image130.wmf] 


	
	Review what to do if you tell someone and they don’t believe you or do anything about what you tell them?

What do you do if you tell someone and they don’t help you or believe you?

Reiterate the importance of telling others until someone believes you and helps you. You might have to tell multiple people. 
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What can you do?
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Hand out resource list
	
	
[image: image134.emf]Who Else Can You 

Tell?

•

Bank

•

Social Security Administration 

•

Credit Card Companies
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Instructor should hand out list of resources for participants (if applicable).

Who Can You Tell to Keep Your Money Safe?

Instructor provides some resources to keep your money safe:

· Bank – when someone takes money from your account or forges your signature by pretending to be you and cashing your check. Report this to the bank
· Social Security Administration—you can report if your rep payee isn’t doing their job
· Credit Card Companies – if someone is using your credit card without your permission, report abuse to the credit card company as a fraud
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Resources


	
	Instructor Note: Look up the information on the website in preparation for the class and provide local resources for participants if relevant to the audience. Additionally, instructors are encouraged to reference the “resource guide” in relation to this manual.

· Rep payee website for info that instructors can look up: http://www.ssa.gov/payee/. Information on reporting fraud can be done in person at the SS office, on the phone, by mail or online via the website
· http://www.pbpp.state.pa.us/ova/cwp/browse.asp?A=3&C=69748&BCOB=0 and click on their county to get local resources for crime victims.

Stress to participants that they must assess the situation to ensure they are not in any physical danger from the person they are telling before they tell.
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Resources


	
	
[image: image139.emf]If You Need Help
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Remember, we talked about how to tell and keep telling until someone helps you. Everyone has the right to keep their things and money safe. If you need help you can:

· Speak out to staff members at your facility
· Speak out to family members, care providers or people you trust
· Talk to the police if you feel someone is taking your money or stuff
Instructor should refer to the resource list.
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Now we understand how to keep our money and stuff safe. 

Do you have any questions?
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Rights

Reviewed
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•

Right to Be Safe

•

Right to Speak Out

•

Right to Get Help
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Instructor reviews the rights of every human being. 

Next, review the concepts presented throughout the program.
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Lesson Review 
	
	REVIEW EXERCISE

Instructor: You can review the concepts by either opening a discussion with the question or seeking answers from participants or you can recite the question and then you can provide a summary of the learning concept.

What is Safety?

Safety is a feeling. If you are safe you won’t get hurt and you are comfortable at home, at work and in your community.
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	How do you keep your money safe? 

Keep you money, credit cards and personal information close to you. Keep it out of plain sight. Do not lend money to people you do not trust. Say “No” if someone takes your money or if you do not wish for them to take your money.
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	How do you keep your stuff safe? 

Keep your valuables out of plain sight. Label your things with your name, phone number and address. Keep a list of your things on the computer or in writing. Share the list with someone you trust. Don’t lend your things to people you don’t trust. Say “No” if someone takes your things or if you do not wish for them to take your things.
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	What is the difference between borrowing and taking?

When someone borrows something, they do so with your permission. When they take it, you have not granted permission. If they do not return what they have taken, they have stolen it from you.
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	Who might take your things?

Anyone might take your things.
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	Who would you tell if someone took your money or things?

Tell someone you trust. It might be a family member, the police, a staff member, a priest or a friend. It is important you tell someone when someone hurts you.
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	Who do you trust?

We trust people we can count on. People who are always there for us. People, who over time, have proven they are trustworthy. 
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	If you told someone and they didn’t help you, what else would you do? 

Continue to tell people until someone helps you and you feel safe.
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	What else could you do to get help?

Aside from finding someone who is close to you to help you. You can try to reach out to others like clergy or the police. 

Additionally, there are other resources that are available to you. If there is a money problem, you may be able to contact your bank, your credit card companies, the Social Security Administration or the attorney general for fraud issues.
Refer to the resource list for other potential resources.
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	What are your rights?

· Right to Be Safe
· Right to Speak Out
· Right to Get Help 
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You have increased your power by attending this class. You now have more skills to stay safe. Sometimes bad things can still happen. Remember, it is never your fault if you are abused. Tell someone you trust if this happens. Keep telling someone you trust until you get help.

You now have the power to keep your money and stuff safe.
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Wrap Up & Closing
	
	Instructor asks each participant to openly share just one thing they learned today using either of the following two questions:

Share with the group one thing you learned today.

OR

What knowledge did you get here today?
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Instructor thanks participants for coming and for sharing their ideas.

	
	


Instructor Key:


Italics – Prompts and instructions for trainers


Non-italics – suggested talking points for trainers


Bold Centered Text – Questions used for group exercises
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* Be confident
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How Can You Keep Your
Stuff Safe?





Example #2

Joe lived with two roommates for a long time.  One of his old roommates moved to another state and a new roommate moved in with Joe. The new roommate went into Joe’s bedroom when Joe was not home and took several of Joe’s CDs and some money he had in a jar on his dresser.  
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Example #2

Joe lived with two roommates fora long.
time. One of his old roommates moved
toanother state and a newroommate
moved in with Joe. The new roommate
wentinto Joe’s bedroomwhen Joe was
nothome and took severalof Joe's CDs.
andsome money he had in a jar on his
dresser.





Example #3

	Mary has a cell phone with prepaid minutes. A staff member in Mary’s group home asks her if he can use her cell phone. He tells Mary it will be a very short call. The next time Mary goes to use her phone, it won’t work. Mary asks another staff member to help her fix her phone. The staff member looks at the phone and tells Mary she used all her minutes. 
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Example #3

Mary has a col phon with prepaid minutes. Astaf
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Example #1

Anthony wore his new jacket to work. At the end of the work day when he went to get it, it was gone. He looked all over, but couldn’t find it. The next day at work he saw one of his co-workers wearing a jacket that looked just like his. 
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What is Safety?

Safety is not being in danger.

Safety is being free from harm or risk of harm.

Safety is about keeping safe at home, at work and in the community
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What s Safety?
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Draw a picture of safety

Describe it
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Safety Exercise

- Drawa picture of safety
- Describe it
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